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M@MORANDUM FOR MR. Z. RB. PEITEY: 


Principal Adminstrative Officer, 
Contract Records Unit 


My dear Mr. Pettets 


All employees in the Contract Records Unit, Agricultural 
Adjustment Administration, will be required to epics: neir CLVil Service 
Status before their names will go on the payroll. 


In order to expedite the handling of this verification, 
all employees should report to the Personnel Office; to Mr. Evans, or such 
other employees as may be designated to handle this work, at some time outside 
of their regular wortcing hours, 


A list of accredited employees will be prepared for each 
recognizsd Government sole) which has sent eople to us, such as the Bureau 
of ths Census, the Interstate Commerce Commission, the Devartnent ox Commerce 
bureaus, (other than tin Gensus}, etc, These lists will be sent to the Chief 
Clerk of the particular department or unit for verifying. All employees who 
Go not fall in these accredited groups will be required to go to the Civil 
service Commission and secure verification of their status for temporary 
employment, A form will be furnished exch such employse by the Personnel 
Office which should be teken to the Commission, anproved and returned to the 
Personnel Office, 


= 
Age 
ss 


The only exception to the above requirements are the 
comptometer operators, who were appointed after the Civil Service lists of 
eligibles were exh:uusted,. 


Any employee s who have misrepresented their Civil Service 
Status will be dismissed, 


It is imperative that this matter be given prompt attention, 
in order that the emloyees' names may be vlaced upon the payroll to be pre- 
Paered tor the first half of the current month, 


et 


F, J. HUGHES 
Administrative Assistant 
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Memorandum No. 8. ae 
To Supervisors and Assistant Supervisors: 


The last sentence of paragraph 36 of General Instructions ae ads: 
"Applicant cannot elect to take both benefits 11 (1) and 11 (2)." If, 
however, the applicant has stated that he wishes to have election (1) 
apply to a definite number of acres and election (2) apply to a definite 
number of acres not included in election (1), then the following plan 
should be followeds 


The figures at the top of the original offer, if the offer 

is otherwise acceptable, should be made to conform to the 

acres offered and the yield given in one of the elections 

and a new offer should be prepared confcrming to the acres 

offered and the yield given in the other election. Thus, 

if the producer wishes 8 acres estimated to yield 150 pounds 

to be covered by election (1) and 10 acres estimated to 

yield 200 pounds to be covered by election (2), then the 

procedure should be to let either the 8 or the 10 acres 

remain at the top of the original offer with the corres- 

ponding yield and code for the election chosen, and a 

second offer shall be prepared for the remaining acres 

offered and the corresponding yield and the code for that 

election. The acres of cotton planted in 1935 should be 
divided proportionally between the two offers. The essen= 
tial or eee ion should be copied on the second offer with a 
cross reference on the two offers as follows: On the original 
offer should be written the words "This offer has been reduced 
in the Washington office by transferring to Offer No. ’ 
Po Ol iered scree", and onthe now offer the following 
words "This offer has been prepared in the Was hington office 
and is a part of Offer No. Of Ehis county". Beflore a 
new offer can be made the supervisor of the section making the 
new offer should consult with the numbering section as to the, 
serial number given to the new offer and a notice should be 
prepared for the county agent advising him of the change made. 
Such new offers should be prepared by the Supervisor or Assis- 
tant Supervisor using red (or green) es Only the items shown 
at the top of the offer and the name and address of the producer 
should be entered on the new offer. 


Where the producer divides the offered acres and the corresponding 
yicld though only one election is chosen, then such effers will be 
handled in a manner similar to that described above where both elections 
were chosen. 


Lei hy Pevtet,; 
Principal Administrative Officer 
in Charge, Contract Records Unit. 
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 B, 
Department of Agriculture 


ACRICULTURAL ADJUSTMENT ADMINISTRATION 
CONTRACT RECORDS UNIT 
WASHINGTON, D.C. 


The following is ‘a list of counties in Oklahoma sh y 5 


number of round bales of cotton ginned in 1929. Round bales 250 


pounds. 
Beckham 5 350 McIntosh 3,840 
Blaine 2,004 Marshall 620 
Bryan 1,887 Murray 1,478 
Choctaw Papp es ®) Muskogee Le yele 
Garvin 6,750 Pittsburg 456 
Greer | 794 Pototoc veed 
Harmon D, 616 Pottawatomie 5,131 
Haskell 246 Pushmataha 955 
Hughes 654 Roger Mills Loe 
Jackson }5,GoL Seaueyah Loe 
Johnston gerd Tillman 4,515 
Le Flore 2,979 Tulsa 2,987 
Lincoln 1,620 Wagoner 2eol. 


Love 0,058 Washita AAS BN 


AGRICULTURAL ADJUSTMENT ADMINISTRATION =“ = VEO 
CONTRACT RECORDS UNIT ; 
WASHINGTON, D. C, 


Tivol, loon. alee 
Memorandum to Section Chiefs and Supervisors: 

Section chiefs and supervisors are instructed to immediately secure. 
a complete file of all instructions issued to date, and see that they have 
them on hand for immediate reference at any time. Immediate compliance 
must be made with all instructions, as to reports upon clerks and other 
matters. Be sure that the daily report of work is filed properly with 
my secretary. The name of the supervisor should appear upon the list 


as well as the section number and the type of work being performed. 


Ze Rh, Petiet, , 
Principal Administrative Officer in 
Charge, Contract Records Unit. 


ZRP:K 


bo Form No. TC-14 


144 AGRICULTURAL ADJUSTMENT ADMINISTRATION {| , 
aMe OFFICE OF THE COMPTROLLER 1 
Nha 4 Rental-Benefit Audit Section Pe 
wy kK 4 , 
Date___| eaters? 
——— SAI PRON ca ESAT | 
SAEUSIOR poset hae oy GONTRACT 


TO: Rental-Benefit-Adjustment Section FROM: Contract Termination Section 


State, County, Serial 
Plowip. or farst*Payt. 


Name of Producer _. Check No. 
Date of Contract___ St Amount _of Check ie ari 4 
Bales Optioned ee be es Date of 1Uneok 
Option or second payt. 

C-4 ee ery} eh be eCheck a0. 
C-5A Exercised . Check No.. 
Direct Sale (C-9 No.) Di. wihmount Sexe. oPteen 
Cotton Pool (C-9 No.) Amount 
Date 
Is Option Pledged-——to whom? 
Date of Acceptance 

E. E. Glover, 

- Consulting Auditor 


Returned to the consulting auditor with the following information: 


Signature: section 


ys a rN} 


i , way : oT £5 retry AW, Puan oe AWTS 


{ 
a mA wy hic 
. CLIORLOD RAT 
te 7 r sy + = o 
MOLEUEG 5 LMUR 
be Mets 
' ry ng 
’ ar te itd yy mii a sh ‘4 
a wae 
7 mad + ‘ 
ry C Ala 
‘} Ma ey 
‘ — ee ee era ew 
\ at 8 Lt FO st é 
+ CA €: 
: vee bY 
’ ‘ 4 | aa ine é 
“To i » ele a Sk oa ha ae 
. — woe sf oe ot ee saan ee-aee eennataeeiel tan 
Pes , 
7 \ va ‘ : 
Ant Wwe 4 tott 2. ‘epee on ' 
abs — — oi en th ? ~ Se mettle hey steam ele etn i te > 
“ 4 fas Y ‘4 
c 4 be any +f b ‘ ey 
i #s i ‘ Ol eee a on 


\ 
ays = Ve } 

A, Rema eee ae oe " ihe ope hrrpalestnion ya tigen AD ‘he Sewer ee | nee ee 
\ ie 


